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Career and Job Placement Center

We offer resources to help
you identify and meet your
occupation and job goals.

MISSION STATEMENT

The Career and Job Placement Center is a full-
service organization offering students, alumni and
community adults career guidance and job search
assistance.

A wide variety of resources and services are
offered through the Center. On-line career
assessment programs and world-wide web sites
provide information in the areas of personal
interest, work-related abilities, work-related values
and personality type. A large library of books,
journals and videos further enhances the search for
appropriate career fields. The Center’s web site
contains additional resources and links to career
and job placement information.

JOB SEARCH SERVICE

Find a Job
Log on to the Career Center website at:
ashand.kctcs.edu/Student_Life/Career_and_

Job_Placement.aspx

Employment opportunities and employee links
can be found under ‘Job Listings’ and
‘Other Local Employers’

Start an Employment File
ACTC students and graduates can start an employ-
ment file that includes your resume, references and
the type of jobs sought. Stop by the Career Center
for additional information.
Remember the Center can not place you in a job
but can provide job hunting assistance and refer
you for an interview.

CAREER ASSESSMENT

What will it tell me?
The on-line assessment will match you to specific

occupations according to your answers. These occu-
pations can then be researched in detail, including an

overview of the career field, training requirements,
job outlook and salary.

How do | get one?
Call 606-326-2199 or visit the Center to schedule an
appointment.

How long does it take?
The on-line career assessment generally takes about
one hour, depending on the amount of time it takes
you to answer the inventories.

WORKSHOPS

Free workshops in resume writing, job search
techniques and interviewing tips are offered each
semester. Please contact the Career Center for
specific dates and times or to schedule an individ-
ual appointment.

CAREER / JOB FAIRS

The Center, along with community co-sponsors,
hosts a spring career/job fair. The fair is held each
year in mid-April at the KYOVA Mall.
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For INDIVIDUAL ASSISTANCE or
More Information, Contact

Nancy Menshouse, Coordinator of Career,
Job Placement & Co-op
E-mail: nancy.menshouse@kctcs.edu
Phone: 606-326-2199
Goodpaster Bldg. Room G101
College Drive Campus
Ashland KY 41101
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