
ASHLAND COMMUNITY & TECHNICAL COLLEGE 
REQUEST FOR PAPER/AUTHORIZATION TO DELIVER & CHARGE BUDGET 

 
 

Person/Unit requesting paper:  ____________________________ Budget(s) to be charged: ______________________________________ 
Date:  _________________________________________________           
             
 
For:  8 ½ x 11 paper:  (stored in M & O Area) 
 
Quantity requested:                           Budget Account String to Charge                      
 
No. of cases  _____________________________                  ____________________________________________________________

              
 
Deliver to Room/Complex # _______________________________ 
 
Request approved by:  ___________________________________            Authorization to Charge Budget:  _________________________________ 
                            Name                         Date                                   Name                                        Date

           
 

******  
 
 
Delivered by:  ___________________________________________ Received by:  _________________________________________________ 
                               Date                                Date 
          
Following delivery, forward this form to Sharon England, Business Office 

 
****** 

 
Journal No. & Amount  _______________________           
                               Date                             
 
Keyed by:  _________________________________ 
                  Name                            Date        
 
 
 
July 1, 2012 
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